Double click anywhere on the chart on the next three pages to insert information.

	For Agency Use Only

	Application Received  (Date):
	 
	# of Units:
	 

	Application Fee (Amount):
	 
	Ward:
	 


	DCHFA APPLICATION FORM


	GENERAL INFORMATION

	
	
	
	

	APPLICANT INFORMATION

	Contact Name:
	 

	Title:
	

	Company Name:
	 

	Address 1:
	 

	Address 2:
	 

	Telephone Number:
	 

	Fax Number:
	 

	E-Mail Address:
	  

	OWNERSHIP INFORMATION

	Proposed Owner Entity:
	 

	Proposed Developer 
	

	Sponsor/Guarantor
	

	Proposed General Partner Entity:
	  

	Evidence of Site Control:
	 

	Purchase Contract Effective Date:
	

	Purchase Contract Expiration Date:
	 

	Purchase Price:
	  

	Purchase Price Per Unit:
	 

	PROJECT INFORMATION

	Project Name:
	
	# of Units:
	

	Census Tract Number(s):
	
	Ward:
	

	Square Number(s):
	
	Lot Number(s):
	

	Project Address(es) and Zip Code :
	

	Gross Site Area (Sq. Ft.):
	

	Gross Floor Area (Sq. Ft.):
	

	Floor Area Ratio:
	

	Proposed Density (Units/Acre):
	

	Current Zoning:
	

	Proposed Zoning:
	


	DEVELOPMENT TEAM INFORMATION

	

	JOINT VENTURE PARTNER/DEVELOPMENT CONSULTANT

	Contact Name:
	 

	Title:
	

	Company Name:
	 

	Address 1:
	 

	Address 2:
	 

	Telephone Number:
	 

	Fax Number:
	 

	E-Mail Address:
	  


	OWNER'S LEGAL COUNSEL

	Contact Name:
	 

	Title:
	

	Company Name:
	 

	Address 1:
	 

	Address 2:
	 

	Telephone Number:
	 

	Fax Number:
	 

	E-Mail Address:
	  

	MANAGEMENT AGENT

	Contact Name:
	 

	Title:
	

	Company Name:
	 

	

Address 1:
	 

	Address 2:
	 

	Telephone Number:
	 

	Fax Number:
	 

	E-Mail Address:
	  

	GENERAL CONTRACTOR

	Contact Name:
	 

	Title:
	

	Company Name:
	 

	Address 1:
	 

	Address 2:
	 

	Telephone Number:
	 

	Fax Number:
	 

	E-Mail Address:
	  

	ARCHITECT

	Contact Name:
	 

	Title:
	

	Company Name:
	 

	Address 1:
	 

	Address 2:
	 

	Telephone Number:
	 

	Fax Number:
	 

	E-Mail Address:
	  

	UNDERWRITER/MORTGAGE LENDER

	Contact Name:
	 

	Title:
	

	Company Name:
	 

	Address 1:
	 

	Address 2:
	 

	Telephone Number:
	 

	Fax Number:
	 

	E-Mail Address:
	  


	PROJECT FINANCIAL INFORMATION

	
	
	
	

	BOND FINANCING AND OTHER SOURCES OF FUNDS

	Requested Bond Financing ($):
	
	$ Per Unit:
	

	Other Source_______________:
	
	$ Per Unit:
	

	Other Source_______________:
	
	$ Per Unit:
	

	Other Source_______________:
	
	$ Per Unit:
	

	Other Source_______________:
	
	$ Per Unit:
	

	Total Sources of Funds
	
	Total Per Unit:
	

	Bond Amt. as % of Total Sources:
	

	PROPOSED REHABILITATION

	Rehabilitation Cost:
	

	Rehabilitation Cost Per Unit:
	

	Rehab. Cost as % of Bond Amt.:
	

	Rehab. Cost as % of Tot. Sources:
	

	RENT INFORMATION

	Unit Type
	# of Units
	Current 
	# of Units
	Proposed

	Efficiency:
	 
	 
	 
	 

	One Bedroom (Type A):
	 
	 
	 
	 

	One Bedroom (Type B):
	 
	
	 
	

	Two Bedroom (Type A):
	 
	 
	 
	 

	Two Bedroom (Type B):
	 
	
	 
	

	Three Bedroom:
	 
	 
	 
	 

	Four Bedroom:
	 
	
	 
	

	Five Bedroom:
	 
	 
	 
	 

	Annual Gross Potential Rent: 
	 
	 
	 
	 

	Annual Gross Commercial Inc.:
	 
	 
	 
	  

	Annual Operating Expense:
	 
	 
	 
	  

	Per Unit Per Annum Operating Exp.:
	 
	 
	 
	  

	Op. Exp. as % of Gross Pot. Rent:
	 
	 
	 
	  


	INCOME TARGETING

	Election Under IRS Code Section 142 (20/50 - 40/60):
	

	Percent of Units Qualified Under LIHTC Guidelines:
	

	RESIDENT SERVICES

	Description of Proposed Resident Services:
	

	

	Description of Recreational Amenities:
	 

	

	SCOPE OF REHABILITATION

	Description of Proposed Scope of Rehabilitation:
	

	 


Certifications

1. The undersigned, on behalf of the applicant, certifies that the above information and documents filed as part of this application are true and accurate to the best of his/her knowledge and belief.

2. The undersigned, on behalf of the applicant, certifies that this application for financing has been filed with the knowledge and understanding of the applicability of the DCHFA’s Act (DC Law 2-135, as amended), the rules of the DCHFA, and other policies and requirements of DCHFA. 

3. The undersigned, on behalf of the applicant, certifies that the applicant shall comply with all federal and District laws regarding nondiscrimination.  The applicant shall provide, and shall include in all contracts and subcontracts entered into in connection with the project after the date hereof, a requirement that all contractors and sub-contractors engaged in the rehabilitation of the project shall provide equal opportunity for housing or employment without discrimination in accordance with applicable District and federal laws.  These laws include, but are not limited to, the District of Columbia Human Rights Act of 1977, as amended (DC Code Section 2-1401.01 et seq.). The applicant shall use its best efforts to assure compliance with this requirement, including prosecution of an action to enforce contract compliance, if necessary.  The applicant also shall cause all contracting and procurement relating to the Project to be in compliance with applicable District and federal laws.    The applicant shall (a) (i) make good faith efforts to have at least 35 percent of the dollar amount of all contracts and subcontracts (including but not limited to custodial services, and procurement of goods and supplies for Project operations) let on the Project awarded to firms certified by the DC Local Business Commission as a Local, Small and Disadvantaged Enterprise (“Disadvantage Business Enterprise”) in accordance with DC Law I-95, DC Code Section 2-215.01 et seq. and to have at least five percent of the dollar amount of all contracts let on the Project to prime contractors that agree to subcontract a portion of the contract work with Disadvantaged Business Enterprises   and (ii) provide information to the agency at its reasonable request regarding such contracting and (b) incorporate or cause to be incorporated all applicable requirements described above into any contract or subcontract for construction work or management services, or any other contract, subcontract, deed, contract for sale or transfer, or obligation regarding the project whatsoever (or, to the extent such contract or subcontract, deed, contract for sale or transfer or obligations is entered into or incurred prior to the date hereof, make good faith efforts to incorporate or cause to be incorporated all such requirements described herein) and use all reasonable efforts to enforce those requirements and provisions and to obtain compliance therewith by its contractors, subcontractors, agents, representatives and transferees for so long as the applicant is the owner of the property that is the subject of this application.

4. The undersigned, on behalf of the applicant agrees to and does hereby indemnify and save harmless the agency and their past, present and future trustees, officers, directors, members, employees and agents, successors and assigns (individually, an “indemnitee” and collectively, the “indemnitees”) from and against all liabilities, obligations, claims, damages, taxes, penalties, fines, losses, costs and expenses of any and every kind and nature incurred by the indemnitees in connection with the application guidelines implementation with respect to the Applicant, including without limitation:

(a)
all damages paid in settlement of any litigation commenced or threatened or other claim against any indemnitee;

(b)
all expenses reasonably incurred in the investigation of, preparation for or defense of any litigation, proceeding or investigation of any nature whatsoever, commenced or threatened against the applicant or any indemnitee;

(c)
any judgments, penalties, fines, damages, assessments, indemnities or contributions imposed or assessed against an indemnitee; and

(d) 
the fees of attorneys, auditors and consultants.

The foregoing indemnification obligation shall not be limited by the amount or type of damages sustained.

5. The undersigned, on behalf of the applicant, certifies that neither the applicant nor any of its affiliates are delinquent on any obligation or indebtedness for which an agency or instrumentality of federal or local government is the creditor, including any obligation or indebtedness related to taxes and direct or guaranteed loans.  

Applicant: _________________________
Date:_________________________

By: __________________________
Title:______________________________

Document Checklist


[image: image1.emf]Section  Application Item Stage 1 Stage 2 Stage 3 Stage 4

Number Ltr. of Int. Eligibility Final Bond Closing

A Resume and Experience of Developer/G.P.

B Developer/G.P. Financial Statements

C Description of Owner Entity

Articles of incorporation

Partnership agreements

Financial statements

Development services agreement

Certificates of good standing 

D Project Financial Information

Preliminary operating proforma

Preliminary sources and uses of funds

Prior year operating budgets

Detailed operating proforma

Detailed sources and uses of funds

LIHTC equity calculations 

LIHTC limited partnership agreement

Credit enhancement commitment/terms 

Secondary financing commitments/terms

Construction lender commitment/terms

Proof of required insurances

Final 15-year operating proforma  

Final detailed sources and uses of funds  

E Neighborhood and Site Information

Evidence of site control       

Evidence of waiver, assignment or expiration of tenants' rights

Location map, site map, project photos  

Unit floor plans (with unit sizes in square feet)    

Current and proposed zoning    

Current tax assessment  

Topographic site survey  

Preliminary title search with execptions and $ amts. of encumbrances  

F Market Feasibility/Marketing Plan

Preliminary market and competitive analysis  

Tenant relocation or in-place rehab. plan    

Market feasibility study  

Marketing and tenant selection plan  

G Management Agent Information  

Previous experience  

Financial statements  

Proposed management contract  

Proposed lease agreement

Management policies and procedures

Fair housing and EEO policy

Final management contract

H General Contractor Information

Previous experience

Financial statements

Detailed construction cost estimates  

Guaranteed maximum price    

I Architectural and Engineering

Detailed scope of work    

Engineering rpt./physical needs assessment

Replacement reserve analysis

Draft architectural rendering

Detailed architectural plans and specifications

J Appraisal Report

K

Environmental Report 

(Stage 2 - Ph I ESA, Stage 3 Ph II/III ESA)


Sources and Uses of Funds


[image: image2.wmf]SOURCES OF FUNDS

Applicant's Estimate

Agency Use Only

LIHTC Eligible Basis

Tax-Exempt Bond Proceeds

LIHTC Proceeds

Development Fee - Deferred Portion

Developer Equity Contribution

Grants (Please List):

Subordinate Debt (Please List):

TOTAL SOURCES OF FUNDS

$0

$0

USES OF FUNDS

Land

Building

Other

Total Acquisition

$0

$0

Construction Costs

Construction

Hard Cost Contingency

Environmental Remediation

Land Improvements / Site Improvements

Unusual Land Improvements / Infrastructure

Permits

General Requirements

Builder's Overhead

Builder's Profit

Architecture

Design

Supervision

Construction Financing 

Letter of Credit Commitment fee

Letter of Credit Annual Fee

Construction Monitoring

Capitalized Interest During Construction

Total Hard Costs

$0

$0

Accounting and Cost Certification

Owner/Developer Legal Counsel

Third Party Due Diligence Reports

Title and Recording

Survey

Interim Insurance

Interim Taxes

Marketing

Resident Initiatives

Relocation 

Soft Cost Contingency

Total Soft Costs

$0

$0

Development Fee - Paid at Closing and Through Completion

Development Fee - Deferred Portion

Total Developer Fee

$0

$0

Financing Fees - Permanent Loan

DCHFA Application Fee 

DCHFA Financing Fee

DCHFA Tax Credit Allocation Fee

Bond Counsel

Issuer's Counsel

Underwriter/Investment Banker Fee (if applicable)

Underwriter's Counsel or Bond Investor's Counsel

Credit Enhancement Fees

Application/Committement Fee

Financing and Placement Fee (FHA Only)

Initial Mort. Ins. Premium (FHA Only)

Credit Enhancer's Legal Counsel

Bond Costs of Issuance - Other 

Cash Flow Verification Analyst

Rating Agency Fee

Trustee Set-Up and Legal

Financing Contingency

Total Financing Costs

$0

$0

Debt Service Reserve Fund

Operating and Lease-Up Reserve

Replacement Reserve

Total Reserves

$0

$0

TOTAL USES OF FUNDS

$0

$0

$0

District of Columbia Housing Finance Agency

Sources and Uses of Funds Schedule
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Sheet1

		Section		Application Item		Stage 1		Stage 2		Stage 3		Stage 4

		Number				Ltr. of Int.		Eligibility		Final Bond		Closing

		A		Resume and Experience of Developer/G.P.

		B		Developer/G.P. Financial Statements

		C		Description of Owner Entity

				Articles of incorporation

				Partnership agreements

				Financial statements

				Development services agreement

				Certificates of good standing

		D		Project Financial Information

				Preliminary operating proforma

				Preliminary sources and uses of funds

				Prior year operating budgets

				Detailed operating proforma

				Detailed sources and uses of funds

				LIHTC equity calculations

				LIHTC limited partnership agreement

				Credit enhancement commitment/terms

				Secondary financing commitments/terms

				Construction lender commitment/terms

				Proof of required insurances

				Final 15-year operating proforma

				Final detailed sources and uses of funds

		E		Neighborhood and Site Information

				Evidence of site control

				Evidence of waiver, assignment or expiration of tenants' rights

				Location map, site map, project photos

				Unit floor plans (with unit sizes in square feet)

				Current and proposed zoning

				Current tax assessment

				Topographic site survey

				Preliminary title search with execptions and $ amts. of encumbrances

		F		Market Feasibility/Marketing Plan

				Preliminary market and competitive analysis

				Tenant relocation or in-place rehab. plan

				Market feasibility study

				Marketing and tenant selection plan

		G		Management Agent Information

				Previous experience

				Financial statements

				Proposed management contract

				Proposed lease agreement

				Management policies and procedures

				Fair housing and EEO policy

				Final management contract

		H		General Contractor Information

				Previous experience

				Financial statements

				Detailed construction cost estimates

				Guaranteed maximum price

		I		Architectural and Engineering

				Detailed scope of work

				Engineering rpt./physical needs assessment

				Replacement reserve analysis

				Draft architectural rendering

				Detailed architectural plans and specifications

		J		Appraisal Report

		K		Environmental Report (Stage 2 - Ph I ESA, Stage 3 Ph II/III ESA)
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		District of Columbia Housing Finance Agency

		Sources and Uses of Funds Schedule

		SOURCES OF FUNDS		Applicant's Estimate		Agency Use Only		LIHTC Eligible Basis

		Tax-Exempt Bond Proceeds

		LIHTC Proceeds

		Development Fee - Deferred Portion

		Developer Equity Contribution

		Grants (Please List):

		Subordinate Debt (Please List):

		TOTAL SOURCES OF FUNDS		$0		$0

		USES OF FUNDS

		Land

		Building

		Other

		Total Acquisition		$0		$0

		Construction Costs

		Construction

		Hard Cost Contingency

		Environmental Remediation

		Land Improvements / Site Improvements

		Unusual Land Improvements / Infrastructure

		Permits

		General Requirements

		Builder's Overhead

		Builder's Profit

		Architecture

		Design

		Supervision

		Construction Financing

		Letter of Credit Commitment fee

		Letter of Credit Annual Fee

		Construction Monitoring

		Capitalized Interest During Construction

		Total Hard Costs		$0		$0

		Accounting and Cost Certification

		Owner/Developer Legal Counsel

		Third Party Due Diligence Reports

		Title and Recording

		Survey

		Interim Insurance

		Interim Taxes

		Marketing

		Resident Initiatives

		Relocation

		Soft Cost Contingency

		Total Soft Costs		$0		$0

		Development Fee - Paid at Closing and Through Completion

		Development Fee - Deferred Portion

		Total Developer Fee		$0		$0

		Financing Fees - Permanent Loan

		DCHFA Application Fee

		DCHFA Financing Fee

		DCHFA Tax Credit Allocation Fee

		Bond Counsel

		Issuer's Counsel

		Underwriter/Investment Banker Fee (if applicable)

		Underwriter's Counsel or Bond Investor's Counsel

		Credit Enhancement Fees

		Application/Committement Fee

		Financing and Placement Fee (FHA Only)

		Initial Mort. Ins. Premium (FHA Only)

		Credit Enhancer's Legal Counsel

		Bond Costs of Issuance - Other

		Cash Flow Verification Analyst

		Rating Agency Fee

		Trustee Set-Up and Legal

		Financing Contingency

		Total Financing Costs		$0		$0

		Debt Service Reserve Fund

		Operating and Lease-Up Reserve

		Replacement Reserve

		Total Reserves		$0		$0

		TOTAL USES OF FUNDS		$0		$0		$0
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