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G.6.1.2 Coordinating site entry for Contractor personnel, if applicable;

G.6.1.3 Reviewing invoices for completed work and recommending approval by the CO if
the Contractor’s prices and costs are consistent with the contractual amounts and
progress is satisfactory and commensurate with the rate of expenditure;

G.6.14 Reviewing and approving invoices for deliverables to ensure receipt of goods and
services. This includes the timely processing of invoices and vouchers; and

G.6.1.5 Maintaining a file that includes all contract correspondence, modifications,
records of
inspections (site, data, equipment) and invoices or vouchers.

G.6.2 The address and telephone number of the CA is:

Wendi Redfern, Senior Vice President

Single Family Programs

District of Columbia Housing Finance Agency
815 Florida Avenue, N.W.

Washington, D.C. 20001

WRedfern@dchfa.org
G.6.1 The CA shall NOT have the authority to:

1. Award, agree to, or sign any contract, delivery order or task order. Only
the CO shall make contractual agreements, commitments, or
modifications;

2. Grant deviations from or waive any of the terms and conditions of the
contract;

3. Increase the dollar limit of the contract or authorize work beyond the

dollar limit of the contract,

4. Authorize the expenditure of funds by the Contractor;
5. Change the period of performance; or
6. Authorize the use of District property, except as specified under the
contract.
G.6.3 The Contractor will be fully responsible for any changes not authorized in

advance, in writing, by the CO; may be denied compensation or other relief for
any additional work performed that is not so authorized; and may also be
required, at no additional cost to the District, to take all corrective action
necessitated by reason of the unauthorized changes.
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